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Classroom Instruction

The classroom component of the program provides a sound foundation of theory and basic
knowledge on which clinical skills will be built. Topics covered by courses include study in:
patient care, human structure and function, radiographic positioning, radiation biology and
protection, principles and techniques of diagnostic imaging, radiation physics, equipment
operation, pathology, image evaluation, health care management, research, sectmmngl anat
and advanced imaging.

Laboratory Instruction

The development of clinical skills is initiated in the laboratory. Students are evaluated to be sure
they understand theory and procedure before using those skills in a clinical situation. In that
way, the laboratory bridges the classroom and clinical components.

Clinical Instruction

The clinical phase of the program provides an environment for supervised, cometsedy-
clinical education and experience. It assures that students who successfullyetmeplet

program will be able to perform radiographic examinations according to accepted professional
standards. The clinical phase is integrated with University coursework through clinical classes
taught weekly at the affiliate hospitals by NKU faculty.

The program is affiliated with the following educational centers:

. Beacon Orthopaedi@ Sports Medicine
. Cincinnati Children’s Hospital Medical Center
. Mercy Health — Tie Jewish Hospital

. Mercy Health— $QGHUVRQ +RVSLWDO

. Mercy Health— &OHUPRQW +RVSLWDO

. OHUF\ +HDOWK += )DLUILHOG +RVSLWDO
. OrthoCincyOrthopaedicg& SportsMedicine

. St. Elizabeth Healthcare — Covington
. St. Elizabeth Healthcare darborn
. St. Elizabeth Healthcare — Edgewood

. St. Elizabeth Healthcare — Gradounty

. St. Hizabeth Healthcare — Ft. Thomas
. St. Elizabeth Healthcare — Florence
. St. Elizabeth Imaging Hebron

. St.Elizabeth Physicians Urgenat
OHUF\ + BiEhopaeric &portsMedicine
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During the program, students are assigned to at least two hospitals, one orthopaedic clinic, and
one pediatric facilityStudents assigned to any facility in the state of Indiana must complete a
student permit from the Indiana State Department of Health prior to attending clinical.
Applications will be provided by the program prior to attendance.

Curriculum Requirements

To complete the Bachelor of Science in Radiologic Science Program, students must complete the
following:

. 8 credithours of required program courses

o 20 credithours of clinicalpractica
o0 6 credithours of didacti@and laboratorgourses

. 3 credithours of Foundation dnowledge (generaducationtourses.

Sucessful completion of all program requirements satisfies University requirements for a
Bachelor of Science Degree.
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GENERAL POLICIEB RROCEDURES

1.0

Academic Advising

11

1.2

1.3

1.4

1.5

1.6

Each student must declare radiologic science as the major prior to the start of
RAD 200.

Each radiologic science student will be assigned an academic advisor who will
have regularly scheduled and posted office hours. The student should schedule at
least one advising appointment per semester to discuss overall program
performance, course scheduling, and career counseling.

A student who is experiencing academic difficulty in any course should discuss
her/his performance with the course professor. If necessary, the student may be
referred to the Learning Assistance Programs office for academic tutoring.

A student who has a classroom or course-related complaint should first discuss
the issue with the professor of that course. If the difficulty cannot be resolved, the
student should next seek assistance from the program director, followed by the
department chair and dean.

The faculty recognizes that many students must work in addition to attending
school. A maximum of 15 hours workload is recommended due to the heavy
course load. Course and clinical schedules will not be altered due to student
employment schedules.

Students will not be scheduled for more than 40 hours per week in classroom,
laborat
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phone/electronic device during work time and in a work area at any time
during the program:

X 1st offense — wrien warning in the form of a Corrective Action
Plan, which will lower the course grade by a full letter grade.
X 2nd offense — dismissal from the program.

Students violating this policy in the clinical setting, especially in a work or
patient care area, mde immediately suspended from the clinical setting
by a clinical preceptor.

2.43 The student may not make or receive personal phone calls in the radiology
department except in the case of emergencies. The student should provide
the radiology department phone number to families for use in emergency
situations.

Social Media

The radiologic science program urges all students to be conscientious and careful
when using social media (Facebook, Twitter, Instagram, Snapchat, LinkedIn,
personal blogs, personal web sites, etc.). Inappropriate use can diminish personal
reputations as well as the reputation of the university, program and program
affiliates. Students must use good judgment on what material they permit to
become public. The following rules apply to use of social media as a student in
the radiologic science program:

Students must be respectful in all social nekivg sites referencinthe
NKU 5adiologic 6cienc&rogram and any of its clinical affiliates.

Studentgnaynot discussany patientinformationor postphotographs
containng patient medical images or other patieglated information.

Students must not use social networking sites gtteme to harass, bully

or intimidateotherstudents. Behaviothatcould constitutdullying or
harassmennclude, but ar@otlimited to, commentthatarederogatory
with respecto racereligion, gender, sexuakientation, coloor

disability; sexually suggestive, humiliating cgrdeaimg conments;

threats to stalk, haz®w phystally injure another student; or threats related
to academic and/or clinical performance.

Studentsnaynottakeor postany picturesfrom clinical sitework areas;
studentgnustmakesurethatanypicturesfrom non-work areaglo not
include any patients, visitors, other unidentifiedndividuals. The
clinical facility must not be identified byameor logo.

Studentsnustnot post picturesf or information aboubtherstudents,
faculty, or clinical staff without first obtainingepmissian from that
person.

When apicture ofastudentn clinical uniform isposted, thetudent
becomes a representatiof the radiologic science program and respéctfu
professional postingsreexpected.

Studentsnustnot post/sharanyimagesor othercontentfrom classes or
labs, includingeorded lectures, videx) screenshofsom live online
lectures, withouthe permission otheinstructor.
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2.6

2.7

This policy may be superseded by policies established by the particular clinical
facilities at which the student is scheduled for clinical rotations. Violation of this
policy will result in disciplinary action.

Course Syllabus

2.61

2.62

2.63

Within the first week of each term, each professor is required to provide
students in the course with a course syllabus.

The sylldbus will contain a description of the course, the goals and/or
objectives of the course, a method of evaluating and grading students, and
the nature of written or oral assignments.

Each student in the course is responsible for meeting the requirements
stated in the syllabus.

Evaluations and Grading

2.71

The American Registry of Radiologic Technologists (ARRT) has
established a minimum passing score of 75%. Because program faculty
want students to exceed the minimum, standards of grading that are
consistent with the grading systems of other radiologic science programs
have been developed.

The grading scale used for final course grades is:

Letter Grade | Percentage Grade | Grade Point

A 100 - 95 4.00
A- 94 - 93 3.67
B+ 92 -90 3.33
B 89 - 87 3.00
B- 86 - 85 2.67
C+ 84 - 82 2.33
C 81-77 2.00
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2.8

2.9

2.74

Each course instructor will determine the policies and procedure for
administration of quizzes, tests, and exams, and the course of action for
missed quizzes, tests, and exams. Policy and procedure for review of
quizzes, tests, and exams will likewise be determined by the faculty
teaching the course. Students are to refer to the course syllabus for these
policies and procedures. During exams, faculty may request that all book
bags, purses, hats, coats, cell phones, other apparel and equipment
considered nomssential be placed in a designated area of the classroom.

Standards of Academic Achievement

2.81

2.82

2.83

Each student must pass all courses required for the program, including
clinical independenttsdies, with a C or higher to remain in the program.
Any student who receives less than a C in RAD courses will be dismissed
from the program.

X A grade of G or less in a RAD course results in program dismissal.
Policy for Dismissal (see policy in seatid1) and Readmission
applies at that point.

X non-RAD required courses, including program electives, must also be
passed with at least a grade of C for program completion.

Each student must pass BIO 209 Human Anatomy and Physiology II, and
BIO 209L, with a grade of C or better as a prerequisite for RAD 350.

A student receiving any unsatisfactory clinical evaluations (<85%) or
notice of poor clinical performance will be counseled by one of the NKU
clinical faculty. If necessary, a corrective actman may be completed.
(See 8.0)

Standards of Professional Integrity

291

2.92

291

Criminal Background Check: Upon admission to the Radiologic Science
Program and before the start of the 2nd professional year of the program,
students will be required to submit a Criminal Background Check (CBC).
A CBC may also be required prior to the 3rd professional year depending
on a student’s clinical placement. A CBC revealing an offense that would
prevent a student from being accepted for clinical placementesilltrin
dismissal from the program. Detailed instructions for completing the CBC
will be provided to students as necessary.

Drug Screening Upon admission to the Radiologic Science Program and
before the start of the 2nd professional year of the program, students will
be required to complete a drug screening test. Drug screening prior to the
3rd professional year of the program may be required depending on
clinical placement. See section 26.3 and Appendix A for the full
Substance Abuse Policy.

Academic Integrity: The maintenance of academic standards and
integrity include the obligation not to lie, cheat or plagiarize. A student
who uses dishonest or deceitful means to obtain a grade is guilty of
cheating; a student who submits another's work as his or her own without
adequate attribution is guilty of plagiarism. Sanctions for cheating and
plagiarism, as well as appeal rights and procedures are outlined in the
“Code of Student Rights and Responsibilities” on the NKU website.
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4.0

Dosimeter Students will be provided with a radiation dosimeter in

RAD 200. The cost for dosimetry service is udgd as
course fees for RAD clinical practica. If the dosimeter is
lost or damaged, the student assumes responsibility for the
cost of replacement, which can be as much as $75 per
incident.

Photo ID Badge An NKU photo ID badge will be purchased at the GH+d

office on campus. Lanyards may be purchased at the
campus bookstore.

Please note that this list of expenses is not comprehensive and other pieigtach-
expenses may become necessary.

Health

4.1  Immunization and Screening for Communicable Diseases
4.11 Students must provide documentation of immunity to and/or
immunizations according to CDC guidelines for healthcare personnel.
The following immunizations must be documented prior to the start of the
clinical practicum:

Rubella

Rubeola (measles)

Mumps

Varicella Zoster (chickenpox)

HepatitisB (series of 3 vaccine injections)
Tdap

Influenza(required durindlu season)
&RYLG

Students failing to submit documentation as required will be prohibited
from starting or continuing their clinical experiendeis possible that
additional screenings or immunizations may be required by clinical sites.
Students will be notified in writing if these requirements change.

4.12 To comply with hospital requirements, a two-step test for tuberculosis
(TB) must be done annually. The student is responsible for submitting
documentation of annual appropriate TB screening. A TB Blood Test can
also be accepted. A student enrolled at the University can receive the two
step TB test for a small fee through Health, Counseling & Student
Wellness (UC 440), (859) 572-5650. Failure to submit documentation as
required will result in clinical suspension.

4.13 The student is responsible for notifying the Office for Student
Accessibility(SU 303), (859) 572-5282, of any limiting disability or
condition requiring accommodations.

4.14. As aresult of the COVID 19 pandemic, additional immunizations or
screenings may be required in the near future. Students will be notified in
writing of any changes or additions to immunizationaresning
requirements.
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4.2

Technical Abilities

Radiography involves direct patient care and requires the application of
knowledge in the skillful performance of technical functions. Programmatic
guidelines demand the following abilities:

1)

2)

3)

4)

Sufficient visual acuity to assess skin tone changes detectable in cyanotic or
flushed skin, detect color shades/tones such as shades of gray seen on
radiographs, evaluate radiographs for quality, and read printed words in
textbooks and on medical equipment.

Sufficient hearing to communicate with patients and other members of the
health care team, monitor patients via audio monitors, hear background
sounds during equipment operations, and respond to the audible sounds of the
equipment.

Sufficient gross and fine motor coordination to manipulate equipment and
accessories, lift a minimum of 30 pounds, and to stoop, bend or promptly
assist patients who become unstable.

Satisfactory physical strength and endurance to move immobile patients to or
from a stretcher or wheelchair to th@ay table, work with arms extended
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program. Documentation from the student's physician will be necessary in
the case of a temporary disability.

4.42 If a student incurs a temporary disability, the director will work with
program faculty to make every reasonable effort to accommodate the
student. However, if a student cannot meet the technical standards due to
the temporary disability, then he or she may not attend clinical practicum.
Participation in clinical practicum requires one be free of any restriction to
avoid potential further injury or harm. For disabilities of short duration,
the director and the student may attempt to reschedule the education
missed. For disabilities of longer duration, where rescheduling is not
possible, the student may need to withdraw from the program ardee-
the following year.

4.43 Any student returning to classes following a temporary disability must
submit documentation from his or her physician stating the student can
return to clinical without any restrictions to the program director or
clinical coordinator. This documentation must be received before the
student is permitted to resume regular coursework.

Pregnancy
Because radiatiocan increase the likelihood of biological effects in the fetus, the
Radiologic Science Program has policies related to the declared pregnant student.

451 Declared PregnancyRadiation protection regulations allow a pregnant
woman to decide whether she wants to formally declare her pregnancy to
her employer or, in this case, the program director. It is the pregnant
student’s choice whether to declare the pregnancy. Declaration of
pregnancy must be in writing and must include the student’s name,
declaration that she is pregnant, the estimated date of conception (month
and year only), and the date the letter is given to the program director. A
sample form letter is available in the Radiologic Science Program office
for convenience; a pregnant student raksp write her own letter, as long
as it includes the above information. It is the student’s responsibility to
share this information with course faculty and clinical preceptors, if she so
chooses.

452 Dose Limits and Monitoring. Any student who states in writing that she is
pregnant will be provided with a second dosimeter to be worn at the waist
level. A second dosimeter will not be given to any student who may be
pregnant but has not declared the pregnancy in writing. To more
accurately estimate embryo/fetal dose, the second dosimeter must be worn
under lead protective apparel. Although the NCRP recommendation limits
the pregnant radiation worker to 5 mfev the embryo/fetus, the
Radiologic Science Program limits the dose.®n2Sv because students
are not in radiation areas on a full time basis.

4.53 Counseling for Informed Decision. The declared pregnant student is
encouraged to schedule an appointment with the program director to
discuss biological risks associated witlpesure to radiation, the
precautions and procedures to minimize exposure, the regulations she is
expected to observe, and cumulative radiation records. If the established
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5.0

6.0

radiation safety procedures are practiced, it is highly unlikely that a
student radgigrapher will exceed.2 mSv. Based on past radiation
monitoring reports, students’ dosimeter readings are normally well below
this limit on an annual basis when they are scheduled in all areas. The
program director may make recommendations to the student and clinical
coordinator regarding clinical education assignments to minimize fetal
dose, the student may choose to continue the program without
modifications.

4.54 Revoking the Declaration of Pregnandfya student has declared her
pregnancy in writing but is no longer pregnant, she should revoke the
declaration in writing to avoid confusion. If a pregnant student miscarries
and becomes pregnant again before revoking the original declaration of
pregnancy, she should submit a new declaration of pregnancy with the
new date of conception. The lower dose limit will be in effect until the
program director knows she has given birth, she informs the director in
writing that she is no longer pregnant, or she informs the director that she
no longer wishes to be considered pregnant.

Exposure to Infectious Disease Policy

Any student, through the course of clinical education, who is contaminated through air,
blood or other body fluids that are potentially infectious must:

1. Follow the hospital’s procedure for reporting the incident.
2. Notify the clinical preceptoat the site.

3. Notify the program director and/or clinical coordinator.

4, Follow prescribed treatment at his/her own cost.

Student Records

The registrar's office maintains records of all courses attempted and/or completed by all
students. The following records are kept by the program and are available for student
review:

1. Immunization record

2. Radiation monitoring record

3. Attendance and clinical rotation records
4, Clinical competency records

Records may not be removed from the program office. Confidentiality of student records
both on campus and at the clinical sites is maintained according tedkeaFFamily
Educational Rights & Privacy Act of 1974 (FERPA) through the use of locked file
cabinets or other locked boxes.

6.1 Right to Inspect Records
Under FERPA, students have the right to inspect and review any and all official
records, files and data pertaining to them (with specific exceptions, a list of which
may be obtained fronihé Registrar).

Students who want to challenge the contents of their records should contact the
Dean of Students, or follow the procedure outlined in the “Code of Student Rights
and Responsibilities” on the Dean of Students website.
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7.0

Student Counseling
Several types of counseling/assistance are available to Radiologic Science students.

7.1

7.2

7.3

Academic Counseling

The purpose of academic counseling is to promote, assist, and maintain superior
student performance. During a scheduled advising appointment, the academic
advisor will review the student's performance and behavior and make appropriate
recommendations. Feedback given in counseling may be used to identify areas of
strength and weakness in student performance or behavior.

Behavior Record

The Behavior Record Form (Appendix C) is used to document positive or
negative student performance. The form may be used by clinical personnel,
faculty, or other students to record incidents that may be either positive or
negative. All Behavior Record FormsIMoe kept in the student's file. Positive
records will be used in writing letters of reference. Negative records may be used
to substantiate behavior before taking disciplinary action.
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9.0

10.0

Appeal Process

The appeal process is outlined in the "Code of Student Rights and Responsibilities” on
the Dean of Students website.

Withdrawal from the Program
The following steps are necessary when drigtiving from the program:

1. The student should meet with a faculty advisor to discuss the withdrawal process.
2. The student will return the dosimeter and any other NKU property that is on loan.
3. The student will follow the University guidelines for quleting the course

withdrawal process. If a student withdraws from a professional course, the
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11.1 Process for Dismissal Consideration:

1. The student's performance records will be reviewed by the program
director, the NKU faculty, the clinical coordinator, and/or the appropriate
clinical preceptqgras appropriate.
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16.21 Kentucky Medical Imaging License

A graduate radiographer who delivers radiation to human patients must be
licensed by the Kentucky Board of Medical Imaging and Radiation
Therapy. There are two types of licenses that pertain to graduate
radiographers.

1. Temporary license. Issued to an individual who has completed an
appropriate educational program, allowing him/her to perform
radiographic procedures while awaiting examinationltesu he
temporary license will expire on the last day of the month one year
following issuance and is not renewable. At that time, application
must be made for a medical imaging license.

2. Medical Imaging Licenselssued to a graduate of an appropriat
education program who successfully passed the American Registry
of Radiologic Technologists examination; this license allows
him/her to perform all diagnostic radiographic procedures. All
applications for a medical imaging license will be filed with the
Kentucky Board of Medical Imaging and Radiation Therapy at
http://kbmirt.ky.gov.

16.22 Ohio and Indiana Licensure

To apply for a license or receive information on licensure in Ohio or
Indiana, interested students should contact the appropriate agency below:

Ohio Dept. of Health

Radiologic Licensure

246 North High Street

Columbus, OH 43215

Ph:  (614) 752-4319

Fax (614) 466-0381

Email: BRadiation@odh.ohio.gov
http://www.odh.ohio.gov/odhprograms/rp/rlic/rlicl.aspx

Indiana State Dept. of Health
Medical Radiology Services

2 N. Meridian St. #5F

Indianapolis, IN 46204

Ph:  (317) 233-7563

Email: radiology@isdh.in.gov
http://www.state.in.us/isdh/21273.htm

17.0 Student Participation on University Committees & Organizations
A student may be asked to serve on program committees and organizations. Participation
is voluntary and in no way will affect the student’s grades. Examples of such committees
include the Radiologic Science Advisory Committee, Radiologic Science Curriculum
Committee, Radiologic Science Student Club, and College of Health and Human
Services Students Ambassadors.
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POLICIES & PROCEDURH®ratory & Equipment

18.0 General Laboratory Policies

The laboratory is an educational environment and students are encouraged to utilize the
lab outside of the scheduled class time. Appointments should be made with the course
instructor. While in the lab, the student must comply with the following rules and

regulations:

18.1

18.2

18.3
18.4

18.5

18.6

18.7
18.8

18.9

No student is allowed in the lab at any timiout the presence or permission of
the lab coordinator, course instructor or program director.

Students must get approval to use the lab for anything other than assigned
experiments or projects.

No eating or drinking is allowed in theay rooms.

Phantoms must beeaited carefully to prevent damage. Replacement costs range
from $200 to $25,000.

Each group of students is responsible for straightening the room at the end of each
lab session. This includes changing the pillow case and cleaningdlygable
ard wall unit.

All accessories, phantoms, image receptors, etc. must be returned to storage at the
end of each lab use.

The xray machines must be turned off when leaving the area.

Any radiographic equipment, computer, or processor malfunction must be
reported to the lab coordinator or course instructor. Examples of items to be
reported are:

agrwnE

6.

Failure of warning lights.

Erratic behavior of meter indicators.

Failure of locks to work properly.

Sensations of mild electric shock on touching any part of the equipment.
Presence of small particles of metal on equipment in the vicinity of
moving components.

Intermittent function of any instrument, particularly if accompanied by
unusual noises.

Students must not attempt to repair malfunctioning equipment. All maintenance
should be conducted by qualified service engineers.

19.0 Radiation Safety Policies
Dosimeters must be worn during lab classes. (This policy is further addressed in

19.1
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20.0

19.3 No exposure will be made on human subjects. Intentional exposure of another
person will result in immediate dismissal from the program. Accidental exposure
of another person will result in a written warning and the student will be subject
to corrective aobn. (See 8.1)

19.4 Failure to use appropriate radiation safety procedures may result in immediate
suspension and/or dismissal from the program.

Procedures for Proper Care and Maintenance of Equipment

The student should translate attitudes about caring for personally owned expensive
equipment to the equipment in the workplace. A piece of diagnosdig @quipment

may cost in excess of $100,000. Students may be liable for repair costs incurred by their
negligence. The following reminders will protect the life of the equipment:

20.1 Never move equipment rapidly and then use the locks to stop the motion. This
applies to bucky trays as well as tube locks.

20.2 Treat the xray tube gently. Rough handling of theay tube can cause
movement of the insert in the tube housing. This can lead taligmment of the
x-ray beam and light beam.

20.3 Never use the cables to move theay tube. If fraying of the cable is noted, the
machine should be shut down and the damage should be reported immediately.
The machine should not be used until repair is made.

20.4 Students should not engage the rotor for long periods of time prior to making an
exposure.

20.5 Tube ratings must not be checked by attempting to make an exposure that exceeds
the limit for that tube

20.6 The xray tube must always be placed over the table with the collimator pointed
toward the tabletop (as for a verticatagy beam) before the power is shut off.
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shorter lunch period (30 minutes), while other departments may not take breaks,
but take a longer lunch period (maximum 45 minutes). Students should see the
clinical preceptas at each site for specific lunch and break protocols. Lunches
and breaks will be assigned by department leaders or clinical precefitors
students are requd to remain at their clinical sites during the lunch period.
Cafeterias and/or break rooms are available at each facility.

If there is a need for an exception to this policy, the student must get approval
from the clinical preceptqgrior to leaving the site. Students must clock out and
back in.

If a student is at an orthopaedic site, follow the direction of the technologist.

22.5 Clinical Classes

As part of the clinical practica, students are required to attend regularly scheduled
classes taught by NKU faculty at the affiliate hospitals (on NKU campus for RAD
486 and 496). Each clinical class will meet during finals week to complete
evaluations and course grades. Attendance at the final clinical class is mandatory;
a sick/personal day may not be used. Failure to attend this class will result in
lowering the course grade as specified in the course syllabus.

23.0 Attendance Policy

Developmenbdf good professiondiabitsin theareaof attendanceand punctualityis an
integral part othestudentstlinical education. Studentwe responsibldor attendingon
all scheduled days and fomonitoringtheir attendanceecords. However, studerdase
expected to usgood judgemendénd refran from clinicalattendancevhen ill; the health
andsafetyof patientsand clinical personnelmust beconsidered, and studerdsould not
attemptto attend clinicalvhen illto avoid pointdeductionsor make up time. Frequent
absenteeism dardiness reflects a ftarnof behaviorthat indicates mattitude of
irresponsibilitythatwill affect thestudent's grade. Attendance grageluctionanclude
a combinatiorof tardies,
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23.2 Tardiness

Students are expected to be on the floor at the start of the shift and should
therefore arrive at the clinical site with this in mind. The time clock is the official
timepiece used to determine
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23.5 Scheduling Mak&lp Time
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23.8 Holidays
The Radiologic Science Program and NKU recognize the following holidays:
Labor Day, Thanksgiving, Christmas, New Year's Day, Martin Luther King Day,
Memorial Day and Independence Day. Students will not attend the clinical
practicum on these holidays.

23.9 Special/Emergency Leave
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11.

Facial and tongue piercings are unprofessional in appearance and are not
acceptable. Visible body piercings are limited to the ears only with a maximum
of three piercings per ear. Gage earrings and dangling earrings are not allowed.
Other facial piercings are not permitted (e.g., no nose, tongue or eye piercing
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26.0 Health and Safety Standards

26.1 lliness
26.11 If the student is too ill to attend clinical practicum, the imaging department
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26.4

26.5

26.6

26.7

When there is probable cause to believe that a student is unable to perform
clinical/laboratory activities as assigned with reasonable skill and safety to
patients or equipment due to use of alcohol, drugspties¢ chemicals or any

other substance which could result in mental or physical impairment, the student
may be suspended from the program pending evaluation of the incident by the
program director. The clinical affiliate, at its discretion, may also teanihp

suspend a student from the clinical site if substance abuse is suspected. Upon
temporary suspension, the student will be required to immediately come to NKU
campus in order to complete a drug test in the Health Services Offices. The
College of Heah and Human Services Drug Test Policy will be followed. The
student will be required to bear the cost of this screening. (See “Code of Student
Rights and Responsibilities” http://deanofstudents.nku.edu/policies/student-

rights.htm)

Infection Control Procedures

A health care worker in today's world must expect to encounter unidentified or
undiagnosed cases of infectious diseases. Appropriate infectianlcont

procedures must be followed whenever there is a possibility of exposure to blood
or other body fluids, regardless of the patient's diagnosis or condition. If a student
has not been test-fitted for an N95 mask or hood then students should not
participate in procedures when these devices are required.

Patient Safety

The student has equal responsibility with hospital employees for the safety of the
patient. Each student will know the location of first aid supplies and the
emergency "crash cart." The student will also be familiar with the hospital's fire
and safety codes. Any mechanical or electrical malfunction of equipment that
could cause injury to patients or staff must be reported immediately.

Patient Injury

The student is responsible for using all safety precautions to protect the patient.
Should a patient be injured, the student shall do the following:

1. Immediately report the incident, no matter how minor, to the supervising
radiographer

2. Call a physician/radiologist to examine the patient

3. Complete the hospital's incident form and any other requirements.

Professional Liability Insurance

All students must purchase professional liability insurance through the University
with limits of $1,000,000 for each incident and $3,000,000 aggregate. The fee for
this policy is assessed annually as a course fee in each professional year.
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27.0 Radiation Safety and Monitoring

Radiation monitoring devices (dosimeters) will be issued to each student at the beginning
of the program. The policies regarding the use of the dosimeter are as follows:

1.

27.1

The dosimeter is to be worn at collar level at all times in the NKU laboratory and
during the clinical assignment at the affiliate hospital.

During fluoroscopy, the dosimeter will be worn at collar level outside the lead
apron.

Dosimeters will be worn ONLY when working as an NKU student.

A student who does not have a dosimeter due to loss or destruction will be
suspended from the clinical assignment until the dosimeter has been replaced and
three points will be deducted from the clinical grade. An absence report form
must also be completed for all time missed. The time missed will be considered
excused and will count toward total make-up time, but not toward absence points.

A student who loses his/her dosimeter may be required to pay a replacement fee
of up to $75. Should a dosimeter replacement fee be incurred but not paid by the
end of the term, an additional dosimeter infraction will be assessed.

Students are to change their dosimeter in the Radiologic Science Program office
within the first five weekdays of each month a student does not change his/her
dosimeter on time it will be considered a dosimeter infraction and three points
will be deducted from the clinicargde.

Arriving at the clinical site without a dosimeter is considered a dosimeter
infraction with a thregoint deduction in the clinical course grade. The student
must clock out and leave the clinical site immediately to retrieve the dosimeter.
The student will clock in upon return to the clinical site. The time missed must be
made up at the end of the shift or as soon as possible. Arrangements should be
made with clinical faculty for this makap time.

Radiation exposure reports will be available in the program office each month.
Each student is required to initial the radiation exposure report at the time they
change their dosimeter, indicating awareness of personal radiation exposure.

A student who operates fluoroscopy at the clinical site must complete a fluoro
record card and submit it to the NKU clinical faculfyhis information is

retained in the student's file and used as documentation in cases of high dosimeter
readings.

Radiation Dose Limits for Students

27.11 A student who receives more than Sviam any one month will be
notified by the program director. A student who receives more than 1
mSv in any one month will be counseled by the program director and must
follow a Corrective Action Plan. A student who repeatedly receives more
than 1 nsv per month may be suspended from the program.
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27.12 A student who receives more than 3. Bvper calendar quarter will be
suspended from the clinical practicum, pending investigation of the
incident. A student may be reinstated in the clinical practicum after
counseling by the program director and must follow a Corrective Action
Plan. Clinical suspension will be made up according to the absence
policy.

27.13 A student who receives more than$vim a calendar year or who, after
investigation, was found to use improper radiation safety practices, will be
dismissed from the program.

27.14 A student who loses a dosimeter at the hospital or who is aware of an
accidental exposure must document the incident in writing and submit this
to the program director. This information will remain in the student's file
and will be used to justify potential high dosimeter readings.
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Direct Supervision: A qualified radiographer is present and supervises all aspects of the
work undertaken by the student. Students in the first professional year must be directly
supervised at all times. Students beyond their first year of education must be directly
supervised until clinical competency is demonstrated. Students in the second and third
professional years may work with indirect supervision as long as they have demonstrated
clinical competency on the exam. If the student's clinical competence has not yet been
verified, or if the patient requires close supervision, the student must perform the
examination with direct supervision. All portable and OR procedures must be directly
supervised.

Indirect Supervision: A qualified radiographer is in an adjacent area and is available for
immediate assistance to the student. To determine whether the student requires direct or
indirect supervision, a qualified radiographer must review the work request, assess the
patient condition and consult the student's competency record. If the student's clinical
competence has been verified and the patient's condition does not warrant close
supervision, the student may be given indirect supervision. Even when the student works
under indirect supervision, a qualified radiographer or radiologist must check and
approve the radiographs taken by the student prior to the dismissal of the patient.

Supervision for Repeat Examinations: Repeat examinations must be performed under
direct supervision at all times.

30.0 Clinical Competency Evaluation System

Clinical education provides professionaknvironmentwherethe studentcan build upon
his/herclassroonknowledgeto develop theéechnicaland interpersonaskills needed to
achieve pofessional competence.

The Radiologic SciemcProgram at KU has deeloped a progressive competency
systemthatallows the studentto movetoward increased independence akid.
Following classrooninstruction, laboratorgracticeand evaluations, thetudentworks
toward achieving competenay theclinical setting. Thestudentfirst observesthe
procedure, then assigtseradiographer, progressively assumingre responsibilityn
performingtheradiographigrocedureuntil enough skilland confidexce has ben
achieved d request competency ésting. Once initial copetency ha been established,
thestudentis expected to continu performthe exanto enhanceompetencyand
develop proficiency. Thetudentmay requeste-evaluation to demonstrate continued
competency. (Sedsfinitions of initial and continued competentgow.) Thestudent
may complete competenexams 6r the nonroutinerequirement Category G anytime
after they have completatlie necessary clasem instruction and/or clical rotation. Al
clinical evaluation forms will be included in B M H F V \'V, which studemtshaile
SULRU WR WKH VWDUW RI 5%' DQ&ERPOIFIDKGGXDWLRRQY VY
DOVR EH Wek&hwWidri it theprogram’sCanvas organization
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30.1

Procedure Evaluation:

After demonstratingaboratory competence, the student may be assessed f
clinical competency by performing tipgocedure on a patient. At that time,
he/shewill notify theradiographeprior to starting the exam. Thadiographer
will evaluate the studentgerformanceluringthe procedure andomplete D

F R P S H Yéirm@Fverify the studergerformed thgorocedure.The studentmust
DOVR FRPSOHWH DQ H[DPiQlidg gatignistaryakdexakh VKR X O G
information. Repeateidhageswill bedocumented byheradiographer on the
“CompetencyProcedurd-orm.” Once studeninitiatesa competencyvaluation,
he/shanustcompletetheprocessLQ 7UDMHFV\V

To ensureontinuityof careand instillpatient confidence, multiplexamson the
samepatientshould becompleted bynestudent. Failure to complyith this
policy may resulin thosecompetenciesotbeing accepted.

Image Evaluation:

The “BASICS Image Analysigool” is completedoy the NKU faculty during
scheduled image critique classes held at the clinical site. The student will
FRPSOHWH DQ HI[PP WRH HQWERWHSEANe L P DféoHV
evaluation. Th@resentation willncludean evaluation ofhe necessarymage
identification, the radiation protection used, a critiquéhef positioning,
identification oftheanatomythatwasvisualized and an analysis thieimage
qualitythatwasproduced. Fluoroscopic-armexamshatdo notrequirea D Q
imagemaybeconsidered aa procedure evaluation only. the scores on the
procedureand image evaluatiorexjual orexceed35%, thestudentis considered
competento perform theexam.If thescoresarelessthan 85%, thestudentmust
acquire moreskill and bere-evaluated.

Initial ClinicaCompetency Evaluation Procedure

Initial clinical competency can be defined as the first formal demonstration of the
ability to perform a radiographic examination independently and to produce
images themeet or exceed professional standards.

Either a registered staff radiographer or the clinical precegipevaluate a
student's procedural performance provided that:

Thestudenthasbeen @emed competent in the laboratory at NKU;
Thestudentrequest®valuation BEFORIStarting thegrocedure;

The evaluating radiograpr is able to obsee the performance
CONTINUOUSLY AND DIRECTLY

The student completélse examination independentywith minimal
assistance.

If theevaluating radiographdéelieveshat thestudents not capableof
performing the procedure independently, he/she may discontinue the
evaluation at any time and provide the needed assistance. The evaluating
radiographer should complete the competency evaluation form indicating
the student needed continuous assistance. The student is obligated to then
turn in that evaluation.
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30.2

30.3

Continued Competency Rsomp Procedure

Continued Competency is defined as the re-evaluation of a procedure for which

the student has already demonstrated competence. Repeated evaluation is done to
assure the student has maintained the skills needed to perform examinations.

30.21 Students in the first professional year must be directly and continuously
evaluated by a radiogpher during both initial and continued competency
examinations.

30.22 Students in the second and third professional years may be indirectly
supervised during continued competency examinations. A radiographer,
however, must review the images and complete and sign the procedure
form to verify that the student performed the procedure.

Competency Record Form

When a studergains a passing copetency sore, hatscore is ecorded orthe
CompetencyRecordForm(See Appendi¥) thatis keptin thestudent'slinical
file. Thestudent'ssompetency K R0 (&corded on tHab competencform
posted in thénospital'sadiologycontrolareawhereall radiographersanreview
it.
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30.5

30.6

Competency Requirements for Progression

A student is required to have demonstrated competency in 60 separate procedures
from Categories AC as listed on the Competency Record Form. (See Appendix

G, Competency Record Form Guidelines). Of the 60 required examinations, a
minimum of 6 procedures must have been completed from Category C, and at
least 15 exams must be E and R.

All (R, R) required examinations must have procedure and image evaluations
completed, and must have received grades of 85% or above to count for
competency by the end of the 2nd professional year. Any student who does not
meet this requirement by the end of RAD 396 may not be eligible for a clinical
focus in RAD 486. A student who has not completed program competency
requirements by the end of RAD 496 will be required to continue in the program
until those requirements have been met, either by repeating a clinical practicum or
enrolling RAD 499 for an independent study clinical practicum. The steps
necessary for program completion will be outlined by the program director and

will be based on the deficient requirement(s).
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30.9 Clinical Competency
If at any point in his or her education a student demonstrates critical clinical
errors, lack of judgment, or clinical and/or lab incompetence, a corrective action
plan will be implemented. Situations that may prompt a corrective action plan
include:
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33.0

Clinical Activities

Because development of a skill occurs only after repeated observation/practice, students
are expected to observe or assist with any procedure being performed, regardless of level
of competence. Skills are best learned through active participation. Occasionally,
imaging departments are slow. Historically, problems have occurred when students bring
in books to study for tests and do not participate in radiographic procedures when patients
are in the department. As long as students remain in an area where they can see what is
going on in the department and participate in any procedure that comes in, students may
engage in other appropriate activities. Students are expected to observe and/or
participate in all radiographic procedureggardless of level of competence. The

following list includes educationally valid and appropriate activities for times when there
are no patients in the department. The clinical precepidior assigned radiographer

must be consulted prior to leaving an assigmed.a

. Practice positioning in radiographic rooms

. Manipulate equipment (especially first year students)

. Read/review disciplineelated texts and notes

. Quiz fellow students

. Review radiographic images with technologists as permitted by clinical site
HIPAA and/or confidentiality policies.

. Set various techniques on the control panel; reinforce knowledge of all controls

. Gather good techniques from a variety of radiographers and keep them in a
notebook.

. Ask permission to listen to radiologists read images

. Ask clinical preceptor for permission to observe in a specialty area for a limited

period of time
. Learn something new about ancillary equipment kept in radiography rooms;
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APPENDIX-ACollegeof Health and Human Servidesig Test Policy

DRUG TEST POLICY
PURPOSE

Increasingly, clinicaplacement agencies are contractually requiring Northern Kentucky
University to drug test students as a condition of students’ clinical placement. Furthermore,
professional health care organizations and regulatory licensing bodies, such as the Kentucky
Boad of Nursing, the National Board for Respiratory Care, and the Joint Review Committee on
Education in Radiologic Technology, prohibit substance abuse by health care professionals.

POLICY STATEMENT
Upon the written request of a clinical placement agency, a student in the College of Health and
Human Services must submit to and pass a drug test (urine specimen).

DRUG TEST REQUIREMENTS

Clinical faculty will inform Students how to submit to eud test utilizing lab
service vendor contracted by the Collegélealth and Human Services.

A prior drugtestmaynot beused to fulfillthe currentdrugtestrequirement.
The drug screen panel used will be determined by the specific &egrabnp
Studentis responsibldor the costof thedrugtesting.

Studentmust submit to thdrugtestwithin thedesignated time period in order
attend a clinical. The student will make missed clinical days according to
programpolicies.

Student’'srefusal to submit to a drug test will be treated as a positive test result
and will besubjectto thecorrespondingrocedurebelow.

DRUG TEST RESULTS

The department Chair, or the Chair’s designee, will review students’ drug test results via the lab
service vendor’s secure website. The Chair, or the Chair's desigiteinitiate the following
procedures, according to the corresponding test result:

1. Negative Test Result:
A. The department Chair, or the Chair’s designee, will inform the clinical
faculty that the student is permitted to attend the clinical.

B. The clinical faculty will inform the student that they are permitted to
attend the clinical.

2. Dilute Test Result;

A. The department Chair, or the Chair’s designee, will inform the clinical
faculty of c-2 (I)-2 6 (te)6v4.9 (mitte)5.9 (d)2.1 (to)]TI T* 2 (a)6 (t th)2 (e)6 ( s)1 (t
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D. The student will make up missed clinical days according to the program

policies.
3. Positive Test Result:
A. Student Able to Provide Documentation of Valid Prescription and Fitness

for Duty

I. If the student tests positive for a controlled substance for which the
student has a valid prescription, the student must:

a) Provide evidence of valid prescription to the lab service
vendor; and

b) Submit a completed Fitness for Duty Validation form
signed by a qualified health care provider to the department
Chair.

il If the lab service vendor validates the prescription and the
department Chair receives the completed Fitness for Duty
Validation, the Chair, or the Chair’s designee, will:

a) Notify the clinical faculty that the student is able to attend
clinical; and

b) Notify the student that the student is able to attend clinical.

B. Student Unable to Provide Documentation of Valid Prescription and
Fitness for Duty

I. If the student tests positive for a controlled substance for which (1)
the student does not have a valid prescription, or (2) the lab service
vendor does not validate the prescription, or (3) a Fitness for Duty
Validation is not signed by a health care provider and submitted to
the department Chair, the student will be dismissed.

il. The department Chair and Program Director will meet with the
student to:

a)
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READMISSION PROCEDURE
NURSING (BSN, ABSN, MSN, DNP)
Post — licensure students are NOT eligible for readmission

When dismissed from the program pursuant to this drug test policy, pre-licensure students are
eligible for readmission only according to this readmission procedure.

In order to be readmitted to the program, the student must submit the following to the department
Chair:

Documentation verifying that the student received a substance abuse evaluation;

2. Documentation of compliance with recommendations of substance abuse
evaluation (if any), including completion of a substance abuse program (if
recommended by the evaluation); and

3. Documentatia of three consecutive, negative drug tests, each completed two or
more weeks apart.

Upon readmission to the program, the student must:

1. Comply with random drug testing requests until the student graduates; and

2. Fulfill all pre-requisites and admission requirements for the program, subject to
the requirements in the handbook for the year of readmission.

ALLIED HEALTH (RADIOLOGIC SCIENCE, RESPIRATORY CARE, HEALTH SCIENCE)

1. Respiratory Care Students and Radiologic Science Students will be suspended
andbr dismissed from the program per policy in the programmatic student
handbook.

2. Health Science per program policy.

STUDENT APPEAL PROCEDURE

For reconsideration of decisions made regarding the drug test policy:

1. The student may submit a written petition to the department Chair within ten (10)
university days after such decision. The Chair will review the student’s written
petition and reply to the student within ten (10) university days of receiving the
student’s written petition.

2. Within ten (10) university days after receiving the Chair’s response, the student
may forward the petition to the Dean of the College of Health and Human
Services for review and a final determination to be received by the student within
ten (10) university days after the Dean’s receipt of the written petition.

DISCLAIMER

This policy refers only to the Northern Kentucky University, College of Health and Human
Services’ drug test requirements. Clinical placement agencies may havenadldrug testing
requirements. Failure to comply with clinical placement agency drug testing requirements may
result in the student not being able to complete the clinical, the course, and/or the degree
program.
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APPENDIX-BCollegeof Health andHuman Services Civility Policy

Civility Statement

The College of Health and Human Services is dedicated to promoting an environment where respect for
both individual differences and commonalities exist. The College is a community of staff, faculty, and
students that is committed to a respectful, safe, protected environment, grounded in civility and free from
violence or threat of violence, in which all may learn and work. A harmonious academic environment
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Faculty/Staff Rights and Responsibilities

. Faculty and staff have a right to work and teach in an environment that is conducive to
the learning process and free of disruptive behaviors.

. Faculty has the right and responsibility to define expected classroom behavior consistent
with university policy, communicate those expectations, and manage any behaviors that
disrupt the environment.

. Faculty and staff have the responsibility to model the roles and behaviors required for a
civil environment.

Progreswe Approach to Uncivil Classroom or Clinical Behavior

All incidents that violate the Civility Code will be taken seriously and will be dealt with

promptly and appropriately. Faculty will follow the “Guidelines for Handling Classroom
Disruption” outlined by the Dean of Students and “Code of Student Rights and Responsibilities”
(see previous website reference). However, there are some behaviors that may require more
immediate attention but not limited to dismissing class or notification of the Univedditg P
Immediate notification of University Police should occur in situations when a student is posing a
threat to the safety of himself / herself or others, or becomes physically or verbally abusive.

Appeal Process
In the event the matter cannot be resolved to the satisfaction of the student, the student is entitled
to initiate the Appeal Process as outlined in the “Code of Student Rights and Responsibilities.”

Rev. June 2010
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APPENDIX~BehaviolRecord Form

Northern Kentucky University
Radiologic Science Program

Student Behavior Record

Student
Instructor:

Description of Even{(s) (be specific)

Recommendatiorgs):

Signatures

Page53 of 65



APPENDIX-BCorrectiveAction Plan

Northern Kentucky University
Radiologic Sciencd’rogram

Corrective Action Plan

Student
Instructor:
Date:
Topic:

Description of Incident or Behavior (be specific, attach extra pages if necessary):

Corrective Action (be specific, attach extra pages if necessary):

Corrective Action Timeline:

Student Signature Instructor Signature

Date Date
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APPENDIX-E onfidentialityPolicy

Northern Kentucky University
Radiologic Science Program

Policy of Confidentiality and Responsibility in Clinical Education Sites

The standards of the healthcare field and the responsibility to provide quality health care services
require that data be shared with students as members of the health care team. All data is
confidential. Only information pertinent to a patient’s exarnama treatment, and welfare is to

be disclosed, and it should be disclosed only to those who need to know the information and who
are directly concerned with the patient’s care.

| acknowledge that it is my professional responsibility to maintain the confidentiality of all
patient communication and records, except when disclosure is necessary to preserve the life
and/or safety of the patient or others, or when ordered to do so by a court of law. | also
acknowledge that it is my professional respotigjitio safeguard confidential matters relating to
financial, administrative and/or technical affairs of clinical education settings to which | am
assigned.

As a student in the Radiologic Science Program at Northern Kentucky University (NKU), | am
expectedo conform to the legal and ethical standards of the radiologic technology discipline and
am subject to the NKU Student Honor Code, which is a commitment to the highest degree of
ethical integrity. | also recognize my responsibilities to follow the @sliand procedures of the
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APPENDIX-Eompetency Record Form
P —Procedure Evahtion | —Image Evaluation STUDENT
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APPENDIX-Gompetency Record Form Guidelines

Examinations being evaluated for a grade should include the following projections. Exceptions
may be made based on hospital routine or at the discretion of the NKU clinical coordinator.
Trauma is considered a serious injury or shock to the body and requires modifications in
positioning and monitoring of the patient’s condition.

CATEGORY A

Abdomen Series KUB and Erec{mustbeincluded);may aso includePA
chest

Abdomen Decubitus Decubitugdecub mayedoneas pat of another exam
such as Adomen Seriesr BE w/Air)

Acromioclavicular Joints AP with and withoutweights

Ankle AP, lateral, and oblique

Calcaneus Plantodorsal and latair

Cervical spine, routine AP, AP open-mouth odontoid, lateral

Cervical spne, trauma XTL with collar

Cervical spine, flexion/extension Flexion/extension laterals
Chest, routine PA and lateral

Chest, geriatric Geriatric is defined as at least 65 years old and physically
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Sacrum
Scapula

Shoulder, Routine

Shoulder, Trauma

Spine Crosdable lateral

Thoracic Spine

Trauma Extremities

Wrist
Wrist, Other

Other Extremity

Other Shoulder

Other Spine

AP and lateral

AP and lateral

Must include all projections that are routine (rcgnima)

for the specific clinical site (may include internal, external,

Grashey, or routine, notrauma Y)

AP and either transthoracic laterakview or axillary due
to trauma

Crosstable lateral of either cervical, thoracic, lumbar
(might be trauma exam or other exam such as myelogram
or non-Carm)

AP, lateral and lateral cervicothoracic region

Modification of routine exam due to patient’s condition
(may not include shoulder or hip)

PA, lateral and both obliques

Examples: Carpal tunnel, scaphoid view

Examples: additional projections, post-reduction (cast or
non-cast) studies that do not include all routine projections,
standing feetincludes bone age study over the age of 6
Examples: Velpeau, Axial

Examples: lateral side bending, flexion/extension

lumbar, standing AP and lateral projections, trauma exams

including crosgable lateral lumbar or thoracic projections
and/or a change in the routine number of images taken
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Sternoclavicular Joints
Sternum

Temporomandibular Joints

U.G.l. Series

Zygomatic Arches

Other Contrast Study

Other Skull

Both obliqgues (RAO & LAO)
RAO and lateral

AP or PA axial (Towne or Haas) and both open/closed
axiolaterals

Imagesper radiologiss direction Image review may
include digital fluoroscopic images

SMV, Tangential

Examples: nephrostomy, ileo
conduit, sinus tract injection

Examples: cephalometry, mastoids, shunt series
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APPENDIX-HPhone Directory
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NKU Program & Department Phone Numbers

Jason Applegate HE 417 (859)572-6578
Joe Cress HE 405A (859) 572-6417
Carrie Hipple HE 418 (859)572-5567

Dean of College of Health and Human Services (CHHS)
Dr. * DQQRQ 7DJKHU FH 455 (859)572-5347

Director of School of Allied Health
Trina Cossin FH 461B (859)572-5477

Department Office | Administrative Assistant

Janice Ison FH 461 (859)572-5
Academic Advige
6DPDQWKD (VFKH FH4 * (859)572-

(last names A — K

7LQHO\ 'DQLHO )+ +
(last names L Z)

A variety of other campus contact numbers can be found on the NKU website — www.nku.edu

TO SEARCH FOR A PERSON - go to Quick Links on the upper right corner of the website and
click to see selections; click on “Directory” to search for a faculty member, student, or
department.

TO SEARCH FOR AN A@GDEMIC DEPARTMENT, PROGRAM, OR OFFICE - go to Quick
Links on the upper right corner of the website and click to see selections; clickDhis&-or
type in a search word at top of page in the search bar.
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